
FUTURE NETWORK USA
EXPENSE REPORT

NAME________________________________________
DATE_________________________________________
PURPOSE OF TRIP(S)_________________________________
Give complete detail of expenses below and attach all receipts Page__1___of__1____
(Including un-used portion of plane ticket) to this report.

Date Mileage Airfare Hotel Car Rental Taxi Parking/Tolls Breakfast Lunch Dinner Entertainment/ Total
 @ 0.375 Misc. (explain below)

$0.00

Deduct company paid items ( i.e. airfares, deposits)………………………………………………………………………………………………....

Deduct travel advance …………………………………………………………………………………………………………………………………………………

Balance due to employee (company)………………………………………………………………………………………………………………………………

Explain Entertainment/Misc. below:

Date Purpose Person Entertained Place

Signature_____________________________________________ Approval_____________________________________________________________


